Local Heritage Listing Guidance

Thank you for downloading the guidance for the Local Heritage
List nominations form.
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Section 1: Project Overview & Background
The Local List is a pilot project funded by the Ministry of
Housing, Communities, and Local Government. The aim is to
connect with communities across the county and take
nominations for non-designated heritage assets or NDHA’s.
These can be buildings, green spaces (such as parks), street
furniture (such as benches, street signs, sculptures),
archaeological sites, or maritime heritage.
Importantly what makes them a non-designated heritage asset
is that they have heritage value but are not already covered by
existing protection such as a listed building or scheduled
monument. From here on out these will be referred to simply as
“assets”.
Due to the size of County Durham and the vast amount of
potential for the list, the decision was made to start with eight
pilot areas, this enables us to ensure that the processes are
correct before making it available to the wider county.
Please don’t be put off by the length of the guidance, it is
unlikely you will need all of it. Please ensure you have read the
background and photo guidance. Refer to the rest as you need
it.
With that said please refer to this guide for anything you need
in filling out the form, if you have any other queries you can
reach the Local List team via email at:
LocalHeritageList@Durham.gov.uk or alternatively you can get
in contact by post:
Local Heritage Listing Team, Neighbourhoods and Climate
Change, Durham County Council, County Hall, Durham, DH1
5UQ
Thank you and we look forward to your submissions.
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Section 2: What are our pilot areas?
We have eight pilot areas, shown on the maps below. These
are:
Bishop Auckland
This area follows the Bishop Auckland Heritage Action Zone,
Information about the action zone can be found at:
https://historicengland.org.uk/services-skills/heritage-actionzones/bishop-auckland/
Durham City
Durham City has had its own bespoke boundary created for this
pilot.
Sacriston
Sacriston utilises the parish boundary.
Seaham
Seaham is using an extended version of the parish boundary to
look further out to sea.
Sedgefield
Sedgefield utilises the parish boundary.
Shotley Bridge:
This uses the conservation appraisal area.
Staindrop & Raby:
This uses the parish boundaries of Staindrop & Raby.
The Stockton & Darlington Railway:
This boundary uses the heritage action zone (HAZ) for the old
railway, this also includes other areas along the tracks such as
Shildon Parish Boundary. This area is split across two maps

All boundary maps can be found below.
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Section 3: What are the Criteria for Local Listing?
The following are the broad criteria we are looking for in the
nominations.

1.

Age and Rarity
Age refers to how old the asset is, rarity is how unique
aspects of the asset are within County Durham.

Dovecot at Shotley Bridge
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2.

Group Value
Does this asset form part of a group of assets which
collectively contribute to making an attractive scene or
place?

Miner’s cottages at Sacriston
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3.

Architectural or Artistic Interest
These are assets that are either good examples of
architectural or artistic styles, or perhaps utilised a rare
material or innovative techniques to make them.
Perhaps a locally or nationally important artist or
architect designed the asset.

Terraced cottages in Staindrop and decorative railings in Shildon
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4.

Historic Interest
These could be assets that are important to the history
of the area. Is it connected with important local people,
events, or businesses?

Unusual lamp post in Staindrop, scorria brick street in Darlington, former
labour exchange in Shildon, band stand in Hackworth Park, Shildon
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5.

Archaeological Interest
These are assets that have archaeological significance
or can be shown to have archaeological potential.
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Section 4: Photography Guidance
Every image you submit as part of your nomination should be
taken from public spaces and trespassing onto private property
should be avoided – unless you have the express permission of
the landowner. If possible, people and vehicles should be
excluded from images and the compass direction you were
facing whilst taking the photo should also be recorded (for
example North East).
Most smartphone cameras provide you with a high-resolution
camera: digital and SLR cameras are great too. Take care to
ensure that any images taken for a nomination are shot at your
camera’s highest resolution, the minimum quality needed is 10
mega pixels.
Images should support and enrich your nomination; they should
highlight why you think an asset should be nominated. Here’s
some criteria which may come in handy:
•

•

•

•

A general view or views of the asset, in relation to
landscapes and spaces this may include the principal
features.
In addition to a general view, try and include a series of
photos from a variety of different angles and
perspectives. This will help build an overall impression
of the asset’s size and shape.
Further views may be desirable to reflect the original
design intentions of the builder, architect, landscape
architect or designer where these are known from
documentary sources or can be inferred from the asset
or its setting.
This could include staircases, decorative windows, or
any other detail. Important details can contribute to the
building’s architectural and visual style or be related to
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•

its purpose. Images of specific details will really add to a
nomination.
Any dates or other inscriptions; any signage, makers’
plates or graffiti which contribute to an understanding of
the building.
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Section 5: A step-by-step guide to the form
Question 1: Asset Name
The asset name can be anything you like. Try to descriptive in
nature. For example, Georgian townhouse, made with stone
bricks.
Question 2: Pilot Areas
You should refer to the maps and links in Section 2 of the
guidance. Please ensure your nomination is within one of these
boundaries. If it is, tick the box it relates to.
Question 3A: Address & Postcode
Not all places will have a specific address or postcode but for
those that do please include it. The royal mail post code finder
can help you if you know part of the address:
https://www.royalmail.com/find-a-postcode
Google maps is also a great resource for this, simply find it on
the map, right click on “what’s here?” this will give you an
address.
For mobile users simply hold down your finger on where you
want to place the pin, and the address will pop up.
Using some paper maps can also help you to identify an
address.
Question 3B: Grid reference, Decimal coordinates, &
What3Words
This does not need to be done if you have an address for
the asset. This helps us to accurately place the asset when
looking through the submissions.
Grid Reference
This can be found using https://britishnationalgrid.uk/ or utilising
an ordnance survey map. Try to get to a 6-figure reference if
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possible, e.g. NZ430494 this will take you to the A182
roundabout next to Seaham harbour.
Decimal Coordinates
This can be found using google maps. With a computer you
can right click and get the decimal coordinates or using a
phone when you drop a pin down by holding down your finger
on a location it will pop up in the search bar. For example, the
same roundabout in Seaham is 54.83820, -1.33152.
What3words
This is a handy app you can get for your phone, its often used
to help emergency services find people in remote areas, or in
places they don’t know. We can also use this to locate an
asset. If you click on where the asset is on the map it will give
you three unique words to identify it. For example, the
roundabout at Seaham is “correct.secondly.homeward”.
Question 4: Date, Date Ranges, or Period
This question refers to when the asset or made or created. If an
exact date is not available please give a range of possible
dates, or a period(s) in which it relates to. We’ll need your
sources for this in question 7 (if you have them) so remember
to add this.
Question 5: What broad term would you use to define the
asset?
This is just a rough category for the asset. Most assets should
fall in to one of the five categories.
Archaeological Sites are assets where archaeological has been
found or yields the potential to for significant archaeological
evidence.
Historic Buildings are buildings with heritage value.
Maritime refers to assets that are on the coast on in the sea
itself. These could be wrecks, harbours, or piers for example.
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Historic England have a fantastic page on this if you want to
read further into it.
https://historicengland.org.uk/research/current/discover-andunderstand/coastal-and-marine/
Historic Structures are structures built by humans but are not
buildings.
Historic Parks, Gardens and Landscapes covers any green
spaces you might want to submit for nomination. Landscapes,
and the human impact on them is also important to our
heritage.
Question 6: Please explain why you believe this asset fulfils
your selected criteria, and any sources that support this.
This is where you tell us why you believe something should be
included on the Local Heritage List. You also need to point to
any sources you might have for this and where they can be
found. We realise that not everything will have a written or
formal source, and if you have something that is word of mouth
please include it but do not name the source.
For example:
“Joe Bloggs attended a meeting of the generic institute for
examples, this directly led to the construction of the example
business that supported the town for 150 years. Source: Local
Newspaper, [The Example Echo: dated 01/01/1850] available
at town library.”
Question 7: Please add all images including photographs into
this section
Please add all your images with some small descriptors of what
you are trying to show us with the picture. Point to certain
features. Please note if you are submitting a paper copy,
scanned copies of the photograph can be included when you
post the form. They don’t have to be stuck to this section.
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For guidance on taking the photographs please refer to Section
4.
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